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[bookmark: _Hlk39645958]Dress Code
What your dress code is depends on your culture so this dress code can only offer an example for you to amend to reflect your charity’s culture and values.  However, in doing so, bear in mind that we all have legal, as well as moral obligations to ensure we are not discriminatory and that we keep people safe.  
Scope
Our staff and volunteers work in a variety of roles and on various activities, and we do not wish to be proscriptive in terms of dress standards.  However, we are required to comply with the law and Charity Commission regulations, particularly in respect of political campaigning, and are accountable to our stakeholders and funders. 

[bookmark: _Hlk145108446]Consequently, when at work or representing the charity externally, it is important that we all consistently dress appropriately.  This policy includes not only badges, lanyards, and clothing, but also other visible symbols in our workplace that others might see, such as digital backgrounds, and the display of items on workstations, desks, laptops, noticeboards or in other ways visible to others. 

Applicability
This policy applies to all trustees, other volunteers, employees, contractors, and third-party representatives.  Its requirements should be reflected in other policies and procedures, agreements and contracts, as necessary. 
Respecting Each Other

We will create our dress code in consultation with our people and apply it in a way that is both legal and respectful of individuals’ beliefs and rights in law, promotes a positive image of our charity and ensures everyone is kept safe.  

· Dress policies for men and women may not be identical, but the standard required will be equivalent.
· Transgender people will be allowed to follow our dress code in a way which they feel matches their gender identity, subject to meeting the same standards as anyone else.
· For disabled people, we may not fully apply our dress code requirements, where their impact would be more onerous on a disabled person. 
Clothing and other items with logos, images or text may be worn or carried in the following circumstances, where doing so would not interfere with an individual’s work/safety. 

· For genuinely held recognised religious beliefs.  For example, Sikh turbans, Jewish Kippah (yarmulkes), Muslim Kufi, the Hijab and Rastafarian hats.  
· Those prescribed by a doctor or other recognised health professional as necessary for an individual’s health. 
Values And Professionalism

Everyone is expected to dress appropriately in a neat and well-groomed manner in order to reflect our values and professionalism.  

For example, a suit and tie, or equivalent, may be expected at a board level meeting, or other formal event, whereas smart, but casual dress would be acceptable at informal events and work.  

It is unlikely that obviously dirty, torn or un-ironed, or overly revealing dress that may reasonably be seen as offensive to the majority of our stakeholders would be acceptable in a normal work setting.  Equally, wearing of clothes or other items with images or logos or text that might reasonably be seen to promote or condone illegality or that contravenes our values is not allowed. 

Charity Branded Items & Events

There may also be circumstances where people may be invited or even required to wear branded clothing or name badges at events or similar.  This may be done, where it is important to make ourselves easily identifiable or to present a consistent positive image about us, in order to support meeting the objectives of the activity.  

We very much welcome people wearing charity branded items to help promote our work.  However, you are requested to consider not wearing such items to activities such as political events, as this may inadvertently be seen or reported as the charity supporting this.  

We may hold events with a specific dress code, such as a cocktail party or black-tie event.  Anyone attending such as event will be expected to comply with the dress code. If attending is mandatory and would incur unavoidable but reasonable costs, such as hiring a DJ, the charity may pay these, subject to obtaining prior approval. 

Politics And Contentious Issues   

Individuals are entitled to hold their own views on politics and other issues, and we recognise their right to do so, including strongly held beliefs on other possibly contentious issues.  However, we are a non-political organisation.  Therefore, the wearing of badges or logos expressing a particular point of view should not be displayed/worn at work or when representing the charity externally, unless these would not reasonably misrepresent us as having a political bias or offend anyone.  For example, the War Against Poverty logo should not offend anyone, but the ban of fox hunting might do so, because some people hold strong views on this issue.  People should not wear badges or other items that promote a politician or political party, or with negative or offensive messages about an individual, group or organisation. 

Safety

In some circumstances, people may be required to wear PPE for their protection and the protection of others.  The decision as the whether PPE is necessary and for whom and how it must be used will be based on a risk assessment and any relevant HSE guidance.  Where wearing or using PPE is not possible due to some reasonable cause, such as a disability, we will do our best to make reasonable adjustments.  However, where an individual is unable to wear or use PPE in a way that keeps them or her or others safe, s/he will not be able to participate in the activity.  
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[bookmark: _Hlk131316199]Regulatory Guidance

Government Equalities Office – Dress Codes & Sex Discrimination.

Guidance

E&HRC - Religion or belief: dress codes and religious symbols.
ACAS – Dress Code. 

Disclaimer & Legal

This document may be used by non-profits and may not be used on a commercial basis, without our prior written approval.  Copyright and all other intellectual property rights of this and any derivatives of this document are retained by Alumna to the fullest extent possible in law.  

We are neither lawyers nor accountants, so are unable to offer professional advice.  Even if we were, we could not offer advice that would adequately cover all charities or all circumstances.  This draft policy is an example only and not intended to be taken into use as is. If you have a regulator other than the Charity Commission, there may be other requirements that are not necessarily included in this example policy. 

In using this draft policy, you are accepting that you will take all necessary steps, including seeking professional advice, to ensure the policy approved meets fully your charity’s needs and complies with all regulatory and legal guidance and that we have no responsibility whatsoever for any loss or detriment that may arise from using it.  I have included links to regulatory guidance, and you can find pro bono support using the Charity Excellence Help Finder. 

Ian 

Ian McLintock ½ Founder

07595 371 444
ian@charityexcellence.co.uk
www.charityexcellence.co.uk  
Charity Excellence a free, one-stop-shop for anything a non-profit needs. Alumna © 2023
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