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[bookmark: _Hlk39645958]- Pro Bono Provider Agreement
This agreement is not a contractual sponsorship agreement but for when accompany provides support. It’s as much a checklist of all the things you might ask a company for.  I’d definitely use this for corporate foundations, where members of the company are also trustees.  I always use it where there is any connection with a commercial company when making a Charity Commission registration. 

This grant is made on <date> between 

Charity legal name.  

Registered Office: 

Charity Number: 
and, 

Company legal name.  

Registered Office: 

Company Number: 
Purpose
The aim of this agreement is to outline the ad hoc support the company may choose to provide the charity and how that will be managed. 
Scope
Both parties understand and agree that:
· This agreement is not legally binding and may be cancelled at any time by either party.
· No changes may be made without the written agreement of the other party.
· This agreement will be subject to review annually and at the request of either party at any time.
· Any services provided will be entirely at the discretion of the Company and may be withheld or withdrawn at any time.
· The Company may make financial donations but will place no restrictions on these. 
· The charity is under no obligation to accept these and, if it does, under no obligation to make any payment or provide any other kind of recognition for this.
· The charity has indicated that it will provide reasonable recognition for any support it may receive but understands that the Company neither requires not expects any such recognition. 
· The provision of these services will support the charity in building its own network of contacts and supporters.  
· If a conflict of interest were to arise, the conflicted individuals would be excluded from any discussions and decision relating to this agreement and also for any activities covered by this agreement. 
Support Provided
The Company has agreed that it will provide ad hoc services to support the charity, including but not necessarily limited to the following:
· Professional advice from senior staff.
· Promoting and allowing time off for volunteering.
· Promotion of the charity externally.
· The donation of surplus and other stock or goods. 
· Allowing the charity to make use of its office space for meetings and events. 
· Free licence to use company materials, such as workshop and training programmes. 
· Promotion of payroll giving.
Obligations
In the event the company were to:
· Make financial donations, the charity may commit these to any project it chooses but will only spend these within its object(s) and in a way that complies with charity regulation and law.
· The charity will provide reports on the use donations have been put to, including adequate details to enable the company to evidence these are charitable donations for HMRC tax purposes.
· The parties recognise that they are separate legal entities and their obligations to comply with charity regulator guidance in managing this.
· Each will maintain separate policies, accounts, branding etc.
· Neither party will represent itself as or suggest that its relationship with the other is anything except as detailed in this policy.   
· Both parties will ensure that any potential conflict of interest is identified, managed and reported in accordance with charity regulator guidelines.  
· Provide access/use of accommodation or services, the charity will comply with the company’s H&SW and other procedures in doing so, as well as any administrative procedures to make bookings or orders.
Branding & Communications
Both parties will ensure that the development of any brand guidelines, house style, tone of voice and related comms procedures cannot reasonably create confusion about the independence of the parties.
The company may promote the charity and the charity may provide appropriate recognition for any support provided, but it will ensure that, if it does, this cannot reasonably be seen as promoting the company or endorsing any of its products or services.  
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Regulatory Guidance
· Charity Commission – Choosing to collaborate (Para 3.3).
· Charity Commission - Outline partnership agreement.
· Charity Commission - Charities and commercial partners (RS2).
· Charity Commission - Charity fundraising: a guide to trustee duties (CC20).
· Fundraising Regulator - Professional fundraisers, commercial participators and partners.
Useful Resources
· How to find companies that make donations to charity.
· How to find companies that donate raffle prizes and auction items.
· How to get corporate fundraising donations. 
· Sayer Vincent – Collaborative Working Made Simple (2015)
· Sayer Vincent – what should be in a collaboration agreement (2015).
Disclaimer & Legal

This document may be used by non-profits and may not be used on a commercial basis, without our prior written approval.  Copyright and all other intellectual property rights of this and any derivatives of this document are retained by Alumna to the fullest extent possible in law.  

We are neither lawyers nor accountants, so are unable to offer professional advice.  Even if we were, we could not offer advice that would adequately cover all charities or all circumstances.  This draft policy is an example only and not intended to be taken into use as is. 

In using this draft policy, you are accepting that you will take all necessary steps, including seeking professional advice, to ensure the policy approved meets fully your charity’s needs and complies with all regulatory and legal guidance and that we have no responsibility whatsoever for any loss or detriment that may arise from using it.    

Ian 

Ian McLintock ½ Founder

07595 371 444
ian@charityexcellence.co.uk
www.charityexcellence.co.uk




