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Staying Safe Whilst Travelling Overseas
Before Travelling
· Ensure that you are aware of any potential threats in the location(s) you are visiting by checking the FCO website.  
· In particular, you must ensure that you comply with the advice on COVID19 to protect both yourself and others. 
· The Travel Health Pro website might also be useful. 
· If travelling to Europe, be aware of the new post Brexit regulations that are now in force.  
· Ensure that you have adequate travel insurance.
· Check that your passport is in-date and ensure you have any visas, European Health Insurance Card (EHIC) and driving permits, as appropriate. 
· Ensure that any vaccinations required are up-to-date, if you take medicines, you have an adequate supply and any equipment that you might need, such as a mosquito net.
· Scan/photocopy any key documents, such as your passport and any visas.  If you scan these, keep a photocopy as well, in case you lose your phone/laptop.
· Make a record of key contact details, such as your local office, hotel and the British Embassy or Consulate. 
· Ensure that your devices have adequate security installed and be aware of the cyber threat in using open Wi Fi networks; consider installing a VPN and/or encryption software.
· Ensure that someone is given details of your itinerary, including dates/times/locations and check in on arrival. 
Whilst Travelling
· When flying drink plenty of water and move about to reduce risk of DVT.
· If hiring a car and driver, carry out simple checks, such as driver’s licence, seat belts and the vehicle appears to be in a road worthy condition. 
· If driving yourself, ensure you're not overly tired from travel and time difference. Ensure you have correct paperwork and book your car via a reputable company.
· Carry out basic vehicle checks, such as its condition, and any equipment provided. 
· Where possible, only carry essential equipment, valuables and money and be inconspicuous where possible.
· If available, use a hotel safe for your cash and other valuables. 
· Carry a small amount of cash in your wash bag or body belt as an emergency backup.
· If hiring or purchasing equipment locally ensure you get it from a reputable supplier and undertake basic visual checks.
· Discuss your local office any local risks, such as sensitive issues, areas to avoid, drinking bottled water, high risk foods and eating outlets to avoid, such as street vendors.
· Read these travel tips on how to safeguard against cyber-attack, whilst travelling. 
On Your Return
· If you feel unwell seek medical advice and tell your doctor where you have been. 
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This document may be used by non-profits and may not be used on a commercial basis, without our prior written approval.  Copyright and all other intellectual property rights of this and any derivatives of this document are retained by Alumna to the fullest extent possible in law.  

We are neither lawyers nor accountants, not medical professionals, so are unable to offer professional advice.  Even if we were, we could not offer advice that would adequately cover all charities or all circumstances.  This draft policy is an example only and not intended to be taken into use as is. 

In using this draft policy, you are accepting that you will take all necessary steps, including seeking professional advice, to ensure the policy approved meets fully your charity’s needs and complies with all regulatory and legal guidance and that we have no responsibility whatsoever for any loss or detriment that may arise from using it.  I have included links to regulatory guidance and you can find pro bono support using the Charity Excellence Help Finder. 

Ian 

Ian McLintock ½ Founder

07595 371 444
ian@charityexcellence.co.uk
www.charityexcellence.co.uk
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